SUBSTITUTE CAREGIVER COLLATERAL CREATION
November 14, 2018

1) Collateral Groups that Qualify as Substitute Caregivers

Licensed Care Providers (only types Related and Non-Related Foster Parents);

Fictive Kin / Supports;

Family;

Paramours involved in caregiving;

Unlicensed Substitute Care Providers; and

Collateral has an existing relationship with a child(ren) as entered on the case Relationships tab.

2) Create Substitute Caregiver Collateral

e Click on the Collaterals / Contacts link on the Case Maintenance Person tab.
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Report Links
Case Maintenance ~
Family Group 1ID: 2012521 Family Case Name: Case Status: Open Burgos: Mo
Case ID: 10438554 Caze NMame: Casze Type: Family Case Cycle: April / October

Worker RSF: SA AD Worker Name: Open Date: Assign Date: 03/24/2018

Create Child Case Assignment Change log MNew Mote Note Search Referral Child f Youth Incident Rewviews 1410 Case Form Case Summary
Person Relationships ASSessments Planning Decision

Head Of Household County: Jefferson Head Of Household LAN: & Famiby Structurs: Single Femals
o

Mew Case Member LEADS  Prior Histn-gg- Collaterals / Contacts } Placement Clearance

04M2M588 Caregiver

1230981 Caregiver

09/30M1983 Caregiver

osMw2o1o ‘Child

ﬁ Removed Case Members

b Language Line Service

Save Cancel

Click Here to return to the top of the page.

Click the New Collateral link on the Collaterals screen.

Report Links

Collaterals

Case ID: 1042554 Case Mame: Barkau, Heather Case Open Date: 04/26/2018

(@) Collaterals () Contacts

Y

Enter the Collateral name, select the desired collateral group and type from the dropdowns, and press the Search button.
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Report Links

Collateral Detail
Prefic - Last Mame:* | Substitute First Hame:* Widdle Name: I:l Suffoc I:I

Group:* I Typer |
Court Personnel

Descripticn: DCFS Employees Agency: | |
Famihy

Address TYDE: | Fictive Kin / Supports
Law Enforcement

Street 1: Licenzed Care Providers
Medical
Street 2: Other
4 . |Schoal
City, State Zip:
. P |Social Bervices :I

County: Unlicensed Substitute Care Providers  lss  Status: Not Werified

Phone: | || |

Cancel LT ——

Click Here to return to the top of the page.

If the Collateral exists in the Collateral Search results, click on the radio button to the far left of the name and press the Link
button. Otherwise press the Not Found button. Save the Collateral.

Page 3 of 6



SUBSTITUTE CAREGIVER COLLATERAL CREATION
November 14, 2018

SACWIS

Create Monitor Search Report Links POS CW5S Supervisor

Collateral Search

Last Name: | Substitute First Name: suffc: [ | [] starts with Soundex

() More Search Criteria

Perform Search

Results 1 -1 of 1 Gender  Date Of Birth Primary Race Additional Information

® ¥y P 16546445 Substitute, Careqiver

Click Here to return to the top of the page.

e (Collateral is added to the list of Active Collaterals.

S ACWIS

Create Monitor  Search Report Links POS CWS5 Supervisor

Collaterals

Case ID: 1048564 Case Mame: Case Open Date: 04/26/2018

(@) Collateral= () Contacts

Active Collaterals New Collateral

Licensed Care Providers
Related Foster Parents

16545445 | Substitute, Carsgiver

3) Add Relationship Between Substitute Caregiver Collateral and Child
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On the Relationships tab on the Case Maintenance screen select a child(ren) from the Case Members list and the Substitute
Caregiver Collateral from the list on the right hand side. Select a relationship from the dropdown list. Press the Add
Relationship button.

Report Links
Case Maintenance A

Famity Gi Io: 2012521 Famity Caze Name. ™ = =i-h 0 B N
amily Group amity Caze Name Adoptive Father (AF) pen urges: No
Case I 1048654 Case Name: Adoptive Mother (AN} | Family Case Cycle: April{ October

Aunt (A)
Worker RSF: 54 AD Worker Name: { Brother (B} Aszsign Date: 08/242018

Brother in Law (BL})

eate Child Caze  Assignment Change Log MNe{Child of Ward (CW) h Incident Reviews 1410 Case Form Case Summary

Child under private Guardianship (CP)
Cousin 2nd (CS)

Caughter (D)
Daughter in Law (DL} Family Findings, Relationships, and Supports
Father (F}

Father in Law (FL}
Fictive Kin (FK)

Case Members
- Foster Brother (FB)

Foster Father (FF})

Foster Mother (FM)

Foster Sister (FS)

Foster Son (FN)

Friend (FR}

God Father (GF)

b God Mother (GM)

Goddaughter (GD)
Godzon (GS)
b Test, Child Granddaughter (GT)

Crandfathar (O

Collaterals W

View the relationships by expanding the case member names.

¥ Test, Child

Child Test is the Foster Daughter of Caregiver Substitute (Collateral)
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4) Create CANS Assessment

e (lick on the Assessments tab on the Case Maintenance screen. Click on the Create CANS link. The Substitute Caregiver
Collateral is included in the list of names. Select the child(ren) and click on the CANS link to complete the assessment.

S ACIWIIS]

Create Monitor Search Report Links S CW
CANS CWS Assessment ~
CAMNS CWS ID: Famity Case ID: 10436554 Family Case Mame:
Worker Name- Date Assessed™ |11/142018 Documents
[
1243001881 Caregiver I~ |Test, chia | CANS
04/12/1988 Caregiver ] | Test, chid CANS
Substiute, Caregiver Carcgiver e — s
09/30/1983 Caregiver ] [Test Child | CANS
osiomote | chia cans
Test, Child Child I~ CANS
Approval
Approwval Status: Mot Reguested Reroute Approwval Supervisor Approwval Action Wiews Approwval History
Click Here to return to the top of the page. (v
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